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Brookdale Club Limited 

Health and Safety at Brookdale – February 2023 

This document sets out precautions and procedures to be adopted by Members and Sections 

/ Sub-Committees making use of Club facilities. They are derived from and supersede the 

Club Covid Procedures previously issued and recognise that the situation and UK 

Government restrictions are now much more relaxed. It is hoped that these procedures will 

minimise any risk to the health of members using the Club facilities. 

It is not intended be totally prescriptive as to how Section Activities and Events held in the 

Club are organised and run, such arrangements are the responsibility of Sections / Sub-

Committees to determine. 

It is also important to note that if these precautions and procedures override, or appear to 

override, any UK Government restrictions or instructions, that the UK Government 

restrictions or instructions take priority. However, as Government documents (and these 

Procedures) may not be totally clear or in need of interpretation, please consult a member 

of the General Committee in the first instance. 

NOTE that: in these Procedures, “must” is to be taken as being a mandatory requirement; 

“should” is to be taken as meaning “highly recommended” and not “mandatory”. 

 

•  Who should come to the Club 

•  Entering the Club 

•  Use of Club facilities – rooms, toilets, kitchens, stairs, lift, bar 

•  Leaving the Club 

 

1. Who should come to the Club 

If you are feeling well and provided you, and any of those you live with, have no symptoms 

of Covid-19 or any other infection and are not currently required to self-isolate, you are 

welcome to come and take part in any event or organised activity. If you feel unwell, 

especially if you have Covid-19 type symptoms (e.g. cold, cough, sore throat, loss of sense of 

taste or smell, raised temperature) you must not attend the Club unless you have tested 

negative for Covid on the day that you attend. If you experience any of these symptoms 

while at the Club, you must leave as soon as possible, keeping yourself as distant from 

others as possible. If you are accompanied by a Guest the same requirements apply to them 

and you should make sure they are aware and well. 

If members or guests fall ill during a Section Activity or an event they must be asked to go 

home and arrange to be Covid tested and report the result back to the person in charge of 

the event. 

2. Entering the Club 

All members must log-in on entering the Club using their Contactless ‘Swipe’ Card to enter. 

This will not only open the Front Doors, but also log your arrival into the Club for use if there 

is a need to track and trace contacts of persons with suspected Covid-19 infection. 

DO NOT attempt to hold or push the Front Doors when entering or leaving the Club and this 

damages the open/closing mechanism. They can be set to stay open from the Control in the 

Box Office if needed to facilitate wheel-chair entry or the carriage of large items into the 

Club. 

Hand sanitizers are available at the Club Entrance (and elsewhere) for you to use if you wish.  

For Safety reasons, Sections running events must identify a Person-in-Charge of the event 

(normally the Section Chairman) and ensure all committee members present are aware who 

is in charge.  
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3. Corridors, lift and stairs 

Take care not to cause overcrowding when using corridors, stairs and the lift and preferably 

keep to the left in corridors and the stairs.  

4. General 

Doorways must be kept clear. In the event of a fire alarm or other emergency, the person in 

charge of a Section Activity or an event should ensure that all those present leave 

immediately via the emergency exits, close all doors including the fire doors as soon as 

practical  and exit themselves. Once outside in the assembly area in the Car Park, this person 

should satisfy his/herself that all present are accounted for. 

If members or guests fall ill during a Section Activity or an event they should be asked to go 

home and arrange to be Covid tested and report the result back to the person in charge of 

the event.  

Sections must decide how many can actually be accommodated depending on the room 

being used and the type of event. They need to decide how to control attendance to these 

numbers such as selling tickets in advance or having a booking list. Maximum numbers for 

each room are given in the Club Health & Safety Management System under “GENERAL 

PROCEDURES – FIRE SAFETY”, page 11. 

Doors should remain open to allow air to circulate. The Main Hall and Upper Hall have Air-

Conditioning Systems. These should not be used as they re-circulate air that may be 

contaminated if any present are infected. The Main Hall has an Air Extractor Fan which may 

be used to assist ventilation and its speed can be set at a low level to reduce its noise. Entry 

via the Emergency Doors must not be allowed. 

Tables should be put away in the trolleys after use and Chairs should be stacked at the side 

walls with no more than 6 in a stack. 

5. Toilets  

Due to the size of the toilet areas, avoid overcrowding. This applies to all toilets on either 

floor. Those using the toilets should wash or sanitise their hands. The air blast hand dryers 

are available for use, and also paper towels. Used towels must be placed in the bin before 

leaving the toilet facility. 

6. Kitchens 

For Club activities, unless pre-booked, the kitchens may only be used by the members for 

preparing tea and coffee, which must then be taken back to the room where the activity is 

taking place. At the end of the activity, the person in charge is responsible for ensuring that 

all of the items used for the tea and coffee have been cleaned and put away and that the 

kitchen has been left in a clean and tidy condition and all appliances have been switched off.  

For events, the kitchens are only to be used if booked in advance and only for preparation of 

food and drink. Only those persons performing these tasks should enter  Hands should be 

washed or sanitized on first entry and on any re-entry where outside items have been 

handled or touched while outside the kitchen. Cleanliness inside the kitchens is more 

important than ever. All work surfaces must be disinfected before use.  Food and drinks 

should be distributed to those attending. Those serving food and drink should sanitize their 

hands initially and avoid as far as possible coming into contact with persons or surfaces while 

carrying out this task. They should not enter the kitchen. 
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Kitchen items used and surfaces must be cleaned and disinfected following the event by 

Section members before leaving. All cups and plates must be properly cleaned in hot water 

and put away after use. Hands should be washed or sanitised before leaving the kitchen. 

7. Stairs 

To minimise risk please always keep to the left when going up or down. If possible try to pass 

others only on the landing part way up / down. 

8. Lift 

The lift can be used by more than one person, however it is recommended not to overcrowd 

it.. 

9. Bar 

‘Normal’ bar service has now been resumed and while all legal restrictions on social 

distancing have been removed, common sense, consideration and caution should remain 

the prevailing thought for all members when in the Bar  

Hand sanitizer will continue to be provided at the Bar entrance for members use and all 

members are recommended to use these products to help protect their own health and that 

of fellow members and visitors. 

Contactless payment should be used as much as possible. 

10. Leaving the Club  

For your own protection, please consider sanitising your hands on departure.  

All should leave via the main Front Doors. The Emergency Doors should not be used for 

general exit. 

Those in charge of events must ensure that all windows and doors in the rooms used are 

closed and if you are the last to depart check that all rooms are secure before turning off the 

lights and locking up. 
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Contact List: 

 

Roger Salt 

Chair 

t: 0161 439 0371  m: 0784 985 2395   

e: chairman@thebrookdaleclub.com 

  

Niel Lingwood t: 01625 574441   m:07970 710232   

e: treasurer@thebrookdaleclub.com 

  

Sue Khouri t: 0161 439 2490 

e: premisessecretary@thebrookdaleclub.com 

 

END 


